All About Reminders
“The Pop-Up Reminders”
Use pop-up reminders to stay on top of important tasks and complete them in a timely
Activate the Reminders window by clicking on the Reminders button on the form
view of Events.

The Reminders window displays all actions to do from all events.
Two filters control which actions are to be displayed:
1) The Action Date. The date must have been reached or passed.
2) The check box must be un-checked.
Event names are colored. Four different colors are used on the event name to help distinguish
events. All of the actions for an event are the same color.
Controls in the header
Refresh - Click to remove any actions that have been checked off.
Done? - Many actions can be checked off and removed at once. Click the last action that you
want removed, then click the ‘Done?’ button. All actions from the first (top) one to the last checked
one will be checked off and removed from the Reminders list (but not deleted from Event Actions.)

Actions - Sort the Reminders list (up or down) by the name of the action.
Date - Sort the Reminders list (up or down) by the date of the action.
Go to Events - Click to go to event of the currently selected action. (See the Selected Record
Indicator |) on the left.
Save location & Close [x] - The size and position of the reminders windows can be saved.
Reminders at Startup - Check this box if you want the reminders window to pop-up when MBP
starts.
Controls on the action line
Click the eye icon to see event details for the action.
Click the ‘Go to Event’ button to open the event in form view.
[ ] - Actions can be checked of in the Reminders window and they
will be checked off in their Event Actions window. Click the ‘Refresh’
button in the header to removed checked actions from the list.

The actions description can be edited in the Reminders window. Just like doing so in the Event
Actions window, the action description will turn blue to indicate that it has been changed from the
standard actions.
Notes - notes can be added or edited. This note field also appears in the Event Actions window.

